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O
+—
4+

(9]
=
[m—

o
e
-+

(%]

O

=

>

[

O

o

£

(o]
)
4

(@)
Ke;

O
hV4

()
e
+—

(O]

O

S

)

o
(2]

~~
£

()
)

(4

>

(/2]
L

c

o

£

()

(o2}

O

(=

O
=

1S
o

o]
O

N

(7]
=
(8]

PageMaker has always been ahead in desktop publishing, Aldus company
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since that time its demand has become very high, many versions of
work of publishing can be done very fast, Visiting Cards, Bio Data, Books,

Magazine, News Paper, Later pad etc. can be created in PageMaker.

the system, which is being used by all.

MEEIEID NN NG R
Wall Board

@Flle Edit Layout Type Element Utilities
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How Many Types of Color?

Primary Colors (UTeifdds Z9T) RGB
2. Secondary Colors (Fg3{Traft 1)

3. Tertiary Colors (fA3maraft )

About of Page-Maker Screen
4. Monochrome Colors

The image of the PageMaker user interface is given above.

1 - Print Area
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Three Colors Come Under Monochrome Cool, Warm Earlier

Cool like moon, CFL, white ray of Led light is called cool color.
2. Warm colors are seen from a distance and some other colors visible

from close range are called warm colors.
3. Earlier the color which comes out at the time of color sunrise is called

Word, Power Point, so that you can insert clip art in any PageMaker
earlier color.

Several toolbars were added for the first time (you can read about below.)
document.
Color arises in the mind after seeing any type of pictures, it is called color.

1.
1.

The company introduced a new version 7.0 in the market, many changes
were made to it, and some new features were added, many templates were
given to prepare the publication of any page, which is the first page when you
start PageMaker. Can see.

2. Option to save file, print, text formatting and check spelling were also
3. Clip art option has also been added in PageMaker 7.0, like clip art in MS

PageMaker, Adobe
2- Margin Area

3- Paste board

4- Wall board

1.
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What is the function of all the tools in PageMaker?

You must have read about Photoshop Corel Draw before this, in which you have
been told about all the tools. We cannot use the software without tools, so the
functions of all the tools are different. If you are familiar with all the tools of Corel
Draw, then you will find it very easy to understand the tool of PageMaker because
except for only 3 tools, all the other tools are present in Corel Draw which you can
read in Corel Draw Key Tool Note.

Y WPy WPy wpy wpy ey ey ey

1. Pick Tool With the help of the Pick Tool, you  apdobe PageMaker 7.0

can resize as well as move the text of any Tool Box Information

object. -

2. Rotate Tool With its help, you can rotate ., 1.. | | Text Tool
(rotate) any object text. Rotate Tool —> [3]]| < Srop Too

Free Line Tool- |\ ||= Smoth Line Tool
Rectangle Tool-» ]

O

O

"‘ (" (" (" (" "‘ (" (" (" (" "‘ "‘ "‘ "‘ "‘ "‘ "‘ "‘
I X XX I rXrrrrrrrrrrrrj

3. The Free Line Tool is used to draw lines at
any angle.

-
o

Rectangle Frame Tool

7
&

Ellipse Frame Tool

Ellipse Tool —p
Polygon Tool -5

4. I.Qecta.ngle Tool Through this you cgn dr.aw Hand Tool Zo0m Tool
lines like square, rectangular and thin strips.

And by double clicking on this tool, you can
set its corner option. If you have drawn without a corner, you can set the
corner by right clicking on the drawn rectangle.

P
&

Polygon Frame Tool

& (K

(o

(I I I I Iy IrIrxrx,

5. The Ellipse Tool is used to create oval, circular shapes. Right-clicking on
this tool will open the Feel and Stroke option, so that the outline of the
shape can be set thick thin color and graph with the feel option.

6. Polygon Tool With the help of Polygon Tool, you can create a star-like
shape and double-clicking on this tool opens the option of setting the
polygon, in which you can give a new look to the shape with the help of
number of sides and star inset.

7. Hand Tool is used to move the page with its help. And if you do not want to
use this tool again and again, then you can move the page with the mouse
by pressing the Alt button of the keyboard.
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tool, you will see all the formatting in the Control Palette, so that you can
format your text and set a new style. Or you can set the style by double

clicking on this tool.
drawn box. After drawing it, you can add it to the image frame with the

help of Place. Whose shortcut is ctrl+d.
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through ctrl+space like in photoshop.

8. Text Tool is used to write text in PageMaker with its help. After taking the
help.

9. Crop Tool is used to crop the inserted jpg, bmp and png images with its
12. Zoom Tool This tool is used to enlarge the page. You can also do this

1. Rectangle/Ellipse/Polygon Frame tool is used to place an image in the
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Recent Publications
Links Manager...
Document Setup...
Printer Styles
Preferences...

Send mail...

File ] Edit Layout Type Element U

Description of File Menu

New Ctrl+N Use it to insert a new page.
in any Pmd document is to be taken through any scanner cameraq, then

select the file menu option for this, after selecting the image can be

wrong while changing it or if something gets deleted,
inserted through Acquire option.

format or any other place and under any other name.
then reverting will make it back like new.

webpage and graphic related files.
files brought onto the document.
margin gesture and page numbering.

recently used or created file.

hard disk.
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1. Link Manager Shift+Ctrl+D Used to display the contents of any BMP and JPG

10. Export It is used to export any type of PMD file to various types of PDF
12. Document Setup Shift+Ctrl+D Any inserted page is used to set its own size,

3. Recent Publications With its help, we use to open the
5. Save Ctrl+$S Use to save any publication safely on the
6. Save As Shift+Ctrl+S to save the publication in any other
7. Revert After opening any publication, if something goes
8. Place Ctrl+D Use it to import any file into PageMaker.

2. Open Ctrl+0 Use it to open any shared file.
4. Close Ctrl+W Use it to close any publication.
13. Printer Style Through this the print style is set.

1.
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the inserted JPG and BMP files in high resolution according to the DPI.

electronic mail.
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16. Send Mail Use to send the currently open publications to someone else by

17. Exit CtrI+Q through this option, you can exit or close the pagemaker.

14. Print Ctrl+P Through this any PMD file are printed.
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Select All
Deselect All
Paste Multiple...
Paste Special...
Insert Object...
Edit Story

Edit Original

Description of Edit Menu
Any photos object or text can be copied from any other

software and pasted by setting the format with the help of Paste Special in

PageMaker.

typing click on edit layout, on clicking, the cursor will change to the text

several steps, in this you can prepare copy in many layers and also set its
cursor, as soon as you click your text will appear on the page. It will take

distance.
excel, powerpoint file is used to insert it from any other software.

photos and place them in the clipboard and can be

Undo Ctrl+Z Use to go back one step.
pasted anywhere by this paste.

select the complete publication.

make a duplicate.
photos or objects.

by clearing it.
6. Select All Ctrl + A Through this, all types of photos text objects are used to

7. Deselect All Shift+Ctrl+A Use to remove the selection of any selected text
8. Paste Multiple is used to paste any matter cut or copied through it in
1. Edit Story Ctrl + E is used to type any document through this and after

10. Insert Object Through this, any object, plain text, barcode, calendar or any
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2. cut Ctri+X Use to cut (transfer) any selected text or
3. Copy Ctrl + C is used to copy any text or photo and
4. Paste Ctrl+V Use to paste the cut or copied matter
5. Clear (Del) is used to clear any selected object text

9. Paste Special
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Copy Master Guides

Go to Page...
Insert Pages...
Sort Pages...

Go Forward
Column Guides...
Autoflow

Description of Layout Menu

have been inserted, you can change the page with the help of Go Back, Go

Forward. In its shortcut key, you can use Page Up Page Down.
6. Column Guides by default Pagemaker has a margin set, if you want to have
multiple margins, you can set them with the help of column guides and

you can also set your own distance in it.
7. Copy Master Guides Once the guides are moved, clicking on the Copy

move from death to head to any menu, it will automatically flow.

Go to Page Alt+Ctrl+G To go to any page, go to page is used.
2. Insert Pages When one or more pages are to be [Layout| Type Element Utilities View

taken, after adding number of pages by clicking
on Insert Pages, after clicking on Insert, the page

will be inserted.
3. Remove Pages Use Remove Pages to remove one

in a dialog box with the help of Sort Pages, from
which you can go to that page after clicking OK

on any page.
5. Go Back (Ctrl+PageUp) |/ Go Forward (Ctrl+PageDown) When a lot of pages

Master Guides repositions them.
8. Auto Flow is like the Auto Flow dropdown, after ticking it, whenever you

or more sharps.
4. sort Pages is used to view all the inserted pages

1.
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Description of Type menu

1. Font Using this, we use to change fonts with by default, [F5eT Eement utities view

o (fo (fo fn Tn o
&5 & & & & & H
LA A A A AT AT

) &
N &
) | €
3 as in by default the font is Times New Roman. Which Font ¢
) can be replaced by another font? Size ' E
’é Leading * I

s 2. Size Use it to change the font size. Type Style v ;’

L -y

& . . . . Expert Kerning... &

L Note - Leading [ Expert Kerning [ Expert Tracking [ Horizontal R |

o . . o

o Scale. The work of all these is used only to increase the space, e e v e

o . . . . . . S

o in this Expert Kerning increases the character spacing, in the Charact . o

(1Y . . .. aracter... " o™

o same way, Expert Tracking also increases but it increases the paragraph M L7 ]

% . . . . . o

i? spacing according to the word. Leading is used to increase Bacdents/Tab Al %?

$5 . . . o

"? or decrease the line spacing of a paragraph. Hyphenation... :-?

0N (-]

& ¢ Leading Point Leading points are used to give line Style |

& ; &
> spacing of any paragraph. _ %

- Define Styles... ~3 -

o o

& e Expert Kerning Expert kerning is used to give character spacing in any &
S selected words and sentences. Expert Tracking uses it to loose the $
5 spacing title between two or more words. S
] &

» Horizontal Scale Horizontal scale is used to set character spacing in any
paragraph and in loose motion from normal mode to up or down, and
can also set first line indent.

4 -
e
SO

-

e Indentf/tabs They are mostly used to set any paragraph and first line
indent through the ruler bar.

Y Yy rry

£ Y
»
y opv

:’f e Hyphenations are used to link words on a sentence journey or sleeping
‘Ef under a graph.

o

& 3. Type Style The type style is used to normalize the text, bold italic, etc.

g
&

Character Ctrl+T Used to set character specification.

&5 &5
SO

5. Paragraph Ctrl+M using this, paragraph specification such as paragraph

b P W OFF Py SN Op Oy SN O Oy

)
s

&
&
0D GOD 0D S0P SOP SOD 0D 0D LoD oD 0P
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spacing alignment, dictionary, etc. can be used.
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Indents/tab Ctrl+l Use it to set the identity according to the ruler. It can

g
&
&

[

also be called a tab.
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Hyphenation When a paragraph line is filled, it breaks into another line, at

that time a small dash is put in the word which is cut, which is called
hyphenation.

8. Alignment Used to set the alignment of text.

Style With its help, you can apply options like Normal, Heading,

Subheading to your text.

Oy O g O Oy ey ey ey

. Define Style Ctrl+3 with its help, you can create your own text style like

heading, subheading, etc.

Description of Element Menu

Fill With the help of this option, we use to feel the solid [Eement] utiities View Window Hel
color pattern in any object created. =

Stroke

"‘ (" (" (" (" "‘ (" (" (" (" "‘ "‘ "‘ "‘ "‘ "‘ "‘ "‘
I X XX I rr rrrrrrrrrrrj

Fill and Stroke... AU
Stroke This option is used to make the outline thick and o ;
thin and change the color of any shape. Arrange )

Align Objects... ShAE §'§’§
Fill and Stroke (Ctrl+U) by opening both the above options | ™" i &
. . Group AG g
in the same dialog box, you can use both feel and stroke, Uit o b
as well as color according to you. Lk Eo00 i

Unlock Alt“L

Frame Used to place a frame in any shape drawn, the - -
function of the frame is to insert the image inside the — ]
shape. Polygon Settings...

Rounded Corners...
Arrange With the help of the option, we use to arrange Link Info...
any object in which that object is used to send back sl

Non-Printing

bringing to plant.

Remove Transformation

. Align Objects (Shift+Ctrl+E) Used to align two or more
objects together.

Text Wrap (Alt+Ctrl+E) You must have read this option in Microsoft Word,
text wrapping, its function is also the same, text wrapping to any image file
or any object.
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Group (Ctrl+G) Used to group two or more papers or text.
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50" ‘.39 ‘.39 WYY WYY WYY WPY WPY WPT WPY WPT WPT WPY WPT WPY WPT WPT WPT WPT GpT GpY GpY GpY WGP WGPy Py Py Py Py Wy 6§y Py ey wpy

%
L%
e
£

208

Ia (fo ¢fo (fo (fn (fo (o o (fo (fn (fn (fo ¢fn (fa (fn fn (fo (o (T (fo ofn

Y
»
»



allo o do do do do Jo Jdo Jo Jdo do o do do o Jdo Ho Mo Vo Ho do o do do Mo Mo Mo Mo Mo Mo Mo Mo Mo Mo Ho Mo Mo o Mo Mo Mo So Mo
««m@ 8 G G358 G U7 68 U U5F G 07 68 G5 458 G080 U5F G0 457 608 40 458 68 400 458 5 450 48 0 450 O 400 45 O 40 U U0 U6 O O U OO

Page |33

from where this file is taken on our computer like Desktop, My Picture etc.

position so that that shape or text cannot move from that place.
similarly we also use masking and unmasking in PageMaker.

as what is the name of the file and in which extension.
remove that transformation and do it in the first state.

the CMS (Color Management System) setting.
printing will not print it at the time of print.

the polygon tool i.e. increase its angle.

corner.
16. Link Info We use to see the information ie location of the inserted image file,

13. Image It is used to give Photoshop effect to the inserted image and to see
14. Polygon Settings With its help, you can increase the number of polygons of
15. Rounded Corners With its help, you use the Rectangle Tool to round the
17. Link Option With this option, the information of the inserted image file such
18. Non-Printing After selecting an object image or text, clicking on non
19. Remove Transformation After rotating an image, the object is used to

12. Mask (Ctrl+6)/Unmask (Shift+Ctrl+6) Just as masking is used in Photoshop,

9. Ungroup (Shift+Ctrl+G) Used to ungroup any grouped shape or text.
10. Lock Position (Ctrl+L) this Option is used to lock any shape or text in its

11. Unlock (Alt+Ctrl+L) Used to unlock a locked shape or object.
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Il not work

hange...

Define Colors...

Plug-ins

Find Next
Spelling...
Index Entry...
Show Index...
Create Index...
Create TOC...

(

| Utilities | View Window Hel

Menu
through
ions wi

ities
the programs

created
link data to PageMaker when building

customized bridges through Visual Basic editing.

]
(O]
n
O
+—
O
(O]
n
)
>
raw]
[72]
o
£
R

dy to work.

it
alignment
columns created on any page. Some of the options
inside it are given below in the bullet.
i.e.rea

Description of Ut
link option Through this,
running simultaneously are used to link options

In Balance column
statement
through computing.
Il become dark

Running Header & Footer This option is mostly used when any type of

Keyline To set any object or paragraph statement according to the
text heading is to be used in the header and footer.

paragraph line, you can use it to set any object on the outside of the

Grid Manager Most of them is used to set all the statements written on
paragraph.

the page through red line.
Save For Service Provider Use to set any document during publishing.

or more tables of content are used to save many

Build Booklet Under the publishing department, one
books in a single file.

Color Library Prepare all colors library under CMS.
Merge RecordsUsed to

Plug
paragraph

e Global
ion wi

normally, that is, when you edit Story (Ctrl + E) from the Edit Menu, then this

2. Find (Ctrl+F) Use to search any text, word, paragraph in PageMaker.

Note: Find, Find Next, Change, and Spelling These four opt

opt

1.
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about the topic of the lesson, most of them are used through the master
one place so that on which page number the printed chapters are in the

read in Find Replace MS Word, the name of the same option has been
book.

changed instead of Replace.

be selected, if it is not there then it will tell you.
4. change (Ctrl+H) It is used to replace the searched word. You must have

7. Index Entry (Ctrl+Y) before printing the book, we use to prepare an index
10. TOC This means Table of Contents is used to show the book chapters in
1. Define Colors Using this option, we can create, delete and rename any
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5. spelling (Ctrl+L) Grammair is used to find mistake and spelling mistake.
6. Book It is used to create any book and to connect many books.
9. Create Index PageMaker is used to create the index in the publication.

8. Show index After that, the added topics are used to start.
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Description of View Menu

You know the meaning of view, the option related to this is available in this
menu like which option you want to show, which option can not be set from
here.

[View] Window Help

1. Display Master Items This option is only used to | ey e N

show and hide items on the master page. v | DisplayNon-Printingltems ~ ARAN

2. Display Non-Printing Items (Alt+Ctrl+N) this Zoom In he
option is used to view and hide non-printing text Zoom Out 2

or items. Actual Size i |

v | Fitin Window *0

3. Zoom in (Ctrl++) PageMaker is used to enlarge Entire Pasteboard $h*0

the document.

Zoom To
4. Zoom out (Ctri+-) PageMaker is used for Hide Rulers *R
miniaturizing documents. bl R
Zero Lock
5. Actual Size (Ctrl+1) PageMaker is used to view the = .
ide Guides X
actual pixels of the document. ! Srag to Guades Sh:
Lock Guides Alt*;

6. Fitin Windows (Ctrl+0) PageMaker is used to view
documents as they see fit on screen.

7. Entire Pasteboard (Shift+Ctrl+0) PageMaker is

Clear Ruler Guides

Send Guides to Back

Hide Scroll Bars

used for minimizing documents and viewing
paste boards.

8. Zoom To This option is used to view a selected object by zooming in full screen.
9. Hide Rulers (Ctrl+R) this option is used to hide the ruler bar.

10. Snap To Rulers (Alt+Ctrl+0) Snap is then after applying the ruler, we can move or
move the object directly or at any other degree with the medium of this ruler
while drawing our object.

11. Hide Guides (Ctrl + ;) Used to hide and show mounted guides.

12. Snap to Guides (Shift+Ctrl + ;) Snap can be used if you want to move any object
to center top bottom or left right after applying guide.

13. Lock Guides (Alt+Ctrl + ;) Mounted guides are used to lock so that it does not
slip from its place.
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that work is being done on it. If there are many pages open apart from this,
then the list of all will be shown and the work on which the work is being

nothing but it shows us which publication is open and the sign tick means
done will be ticked.

same way this option also works; five options were given inside it which

can be hide and show.
save it with your publication name, then the name shows. Its work is

are used to hide and bring up dialog boxes.

Pages dialog box.

7. Hide Style In PageMaker, pre-made styles such as Headline, Subhead, etc.
dialog box.

12. Untitled-1 This name is showing the name of the document, if instead you
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9. Show Master Page This option is used to hide and bring up the Master
10. Show Hyperlinks This option is used to hide and bring up the Hyperlinks

8. Hide Layer This option is used to hide and bring the layer dialog box.
1. Plug-in Palettes Just as all the options are used to hide and bring, in the
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About PageMaker®...

Registration...
Adobe Online...
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Description of Help Menu
~~Adobe PageMaker Menu Notes End~~
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key is entered, whose name is written in the registration etc. Use it to get

PageMaker, which version is installed in PageMaker, then which serial
information.

and now this feature has been discontinued.

4. Registration Used to see the serial key and details of the registered user,
etc.

5. Adobe Online Adobe use to get any help online with the help of online

6. About PageMaker Inside it, you can read a little information about
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