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Tally Notes Pragati Institute, Garhwa

— Full Form of Tally:-

Trancanc ation Allowed in a Linear Line Yards

« Introduction of Tally:-

ST BT T ool TR et GHad agHTSt Business THTSIET 3R §dext Managment Software
gl Tally Uh Accounting Sofware g fS® Account & W &9 AT g | Tally DI BIC 3R a% Business
DI TEXA B R B & (oY fI=IY T4 ¥ Design 1501 71 81 T8 T TR ¥ Integrated Tk 3R
fayaa 81 Tally 9 31 WeAT 3 81 Fast Install B1dT & | RREA 3R ST § 39 B iTally 9 &
30 AR & IHT Business Operation oY - Sale, Purchase, Payment, Recipt, Inventory,
Manufacturing & Banking T HrRRd g1

< Accounting:-
g Th UIITH g UgdTH H 1o RepitaT ARIRI 3R e SHbRt &1 Raifén &1 ot Hafdr & for fadia
RT HR Fofg a1 & folw Hee HRa1 5

* Advantages of Accounting:-
i Accounting@%ﬁwmﬂwaﬁGﬂ?ﬂﬁﬂﬂmaﬁ@%%mﬂﬁ%l
i.  THBRER A Y Oy Rufq 99 95d 31
iii.  ooaag | fea gfa B
iv.  Business IR f&d-l Loan %I
v.  Business H f&dAr Capital %I

< Account:-
Account f&dT Ht Transaction ®T Record dT Statement Eﬁ?ﬂ % , o fpddt Asset , Libilities , 3T a1 T
Bl gHIfad HRA B

Types of Account:-

> Account?ﬁ'rfw%@?f%l

i. Personal Account:- H'-'—ﬁa-'l%[ ‘Gﬁﬂ'l%ﬂ %Eﬂméﬁmmesonal Account%ﬁﬁ
gl

Example:- Kishu A/c, Gaytri Alc, Bank of Maharastra A/c etc.

ii. Real Account:- ?ﬁf{ 4t Hoods T4 Asset BUIE] Eﬁ?f %‘I

Example:- Cash A/c, Building A/c, Furniture A/c etc.

iii. Nominal Account:-]%?rlem  greifid I+t 3 3R W Nominal Account & 3 3Td
gl

Example:- Salary A/c, Rent A/c, Commision A/c, Light and Bill A/c etc.

> Goods:- ATd &I Business H aftid U § @ier aur =1 Sar g |
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Tally Notes Pragati Institute, Garhwa

YV V V

YV V V VYV V

Y

Y

Y

Ex :- U [h_M1 ghH H ad, A1 |
Assets:- Assets DI drol Eﬁ?ﬁ % St Business @1 3Ta=gahdl Eﬁ?ﬂ% 3R Business & gwfd %I
Ex :- Building , Mechinary
Libilities:- Libilities TR gRT {4 &1 & S &1
Ex :- Bank ¥ @M ferdT, Creadit Goods Purchase
Capital:- Capital ITM Uoil &I fovm & Hifere & gRI foear a1 Ra g8 | I8 Capital , Cash
Goods TT Asset & ¥0 H gId1 8| Safd I8 Capital HIfei® & GRT Invest far 8 @ fae—g &
3[R TE Capita f TF Libilities 7|
Debitor:- TR faog &) fAf3d smrde ot gidl 8, 38 Debitor H8d &l
Creaditor:- 5% AR} faeg & fAf¥d 3mSe S+t 8¥cll 8, 38 Creaditor H8d B
Business Transaction:- Ug foxia gem % SRCSERES Fﬂ@ﬂcﬁﬂ%‘ 3R oIt UHTa Hu o1 faxia
ffs R usargl
Ex :- Hoods , Purchase , Sale , Creadit , Goods
Cash Transaction:- Sl Transaction =¥Ig] fa>aT ST % 3 Cash Transaction w?r %I
Creadit Transaction:- Sl Transaction 3R TR f&d ST % Creadit Transaction ﬁ?ﬂﬁ %I
Expanes:- 3{TTTH &1 UG & TN $i T3 a¥q Ud Jarsfl &1 arTd &l 0d Hed g |
Income:-W@WﬂﬁWGﬁ@WW%Bﬁsﬂﬁm%l
Expenditure:- JHfd, ATE 37aT | Wt B o ford fovam 71 T8t DI M Yeoar srar Imfa
AR 61 Gd Hoadl g |
Cost:- TRTA 98 A1 & S A0 a¥g ScUTG 14l fohdl IR | &1 715 81 AT i STl 5|
Stock:- 91 farsit &t 718 ¥ oR fa=1 v faa gt an e faeht g ot A1d Business Man & U
9 91T § df 39 Stock Hgd gl
Stock
| |

Opening Stock Closing Stock

1. Opening Stock:- Accounting year & starting Y¥HY Business Man & U] HId & 11?@[303[
URIYS T ( Opening Stock ) HO_E{?T%I
2. Closing Stock:- Accounting year & End I59 Business Man o U 31f5|<1>d a1 & J;Lc'q\l'
G2l Closing Stock Fed %I
Inventory:- faSI & AT HTH-HT & GRIF fashd g I 718 Hed wfa 3yar Tt faswa &
%umaﬂq%ﬁrmﬁwﬁnéﬂmﬁ ﬂ?ﬁﬂﬁﬁ@gm Inventorym%l
Purchase:- Business Man o1 &] ATIR &l % , 3P @Iﬂﬁﬁ Purchase W%I
Purchase Return:- 5§ f&ft Goods 1 T & §1¢ UdT I &1 $& ATHM BRI § < fora-T J1d
CILES Eb_\’?f% 3¥ Purchase Return Eb_a'?f %I
Sale:- Business Man fSRIT STUR &Rl § SUS! fAdh! Bl sale Had g
Sale Return:- Goods @I Sale < & d1G AEH & U $8 YA TR0 Hhd SR < 39 A
P DI [l BT Sale Return HEd %I
Vouchers:- S8 AT &1 %4 - {3567 T 4 &1 A--G {51 SITaT § @ 9 JHIf0rd o & farg it
Document aaR e ST % Voucher Eh??f %I
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Tally Notes Pragati Institute, Garhwa

< Work of Key in Tally

e Esc:-gU Key & HITH A Tally A e o7 Ibdl % T Back Word Command 3d %I

e Tab Key:-3Y Key & GRIEH step by step forward command aﬁ%I

e Space Key:-3U key &l TN Tally Tl text o fog space o 91 9910 T foRe &t open A H
foar S 8 |

e Arrow Key:- Arrow key &I ITINT Tally T a9, I13¢, 3T 3R T3 Location H SITHR ST &
JaIdE Hd ¢

. EnterKey:-sﬂkeymwwmﬂﬁmﬁstepbystep&ﬁwﬁ@@am Ao Bl

e Function Key:- 31 key ST STAIT 8H Tally H 30+ HHIS &I 3T TT TR o H Hd g |
Function key ®1ars H Ja@ &t YT H HISG &1 8|

e Back Space Key:- 84 key &I STANT Tally T 89 30 foRd 7T text AT work &1 Uie o SIH H &
H

e Alt and Control:- Y key &1 ITINT Tally Hen Special Command AT P B

Open of Tally:-

— Click on Start Button — All Progrma — Tally 9.0

Company &1 fAHfor:-
> CompanyWWW%memﬂ keyE{@I'Ia%l
Alt + F1:-

\

Company Info.

Select Company
Create Company

Backup
Restore

Quit

Select Company:- g8 Command &I ST S - gl 11'\’17-?[ U DI dlc]_\cb@ A Hd 7l
Create Company:- 33 Command &1 IR =|§ HUHI I | B %I

Backup:- 8 Command &I B'CI'Ch"TEH %&ww&fﬁm ﬂ?Fﬂﬁ Backup @ﬁﬁm%l
Restore:- 8 Command T JUGNT BH 3 S B Hdl Setting dIUd o H Hd %I

Quit:- 39 Command &1 ITANT §H Tally I §¢ B3 & T Hd g

Create Company:-

ok own =
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Tally Notes

Pragati Institute, Garhwa

[iey| Tally 9 =
(c) Tally Solutions FZ-LLC, 1988-2007 TallyGold - Multi-User
http:/iwww.tallysolutions.com EDUCATIONAL
K: Keyboard H: Help
Company Creation Ctrl + M
Directory C:\Tally\Data
Name . Pragati Trader
Mailing Name Pragati Trader
Address Garhwa
Statutory compliance for India
State Jharkhand
PIN Code - 822114
Telephone No. 9117087368
E-Mail pragatiinstitute@gmail.com
Currency Symbol Rs.
Maintain Accounts with Inventory
Financial Year from 1-4-2007
Books beginning from 1-4-2007
TallyVauit Password (if any} -
(WARNING: forgetting your TallyVault password will render your data unusable!!)
Use Security Control No
Base Currency Information
Base Currency Symbol Rs.
Formal Name
Number of Decimal Places 2 Show Amounts in Millions ? No
Is Symbol SUFFIXED to Amounts ? No Put a SPACE between Amount and Symbol  ? Yes
Symbol for Decimal Portion paise Decimal Places for Printing Amounts in Words = 2
fi Tally 9 =
(c) Tally Solutions FZ-LLC, 1988-2007 TallyGold - Multi-User | F1: Select Cmg
F1: Shut Cmp
F2: Date
L: Language K: Keyboard H: Help 2P
Cument P J— .
1-4-2007 to 31-3-2008 Sunday, 1 Apr, 2007 TN
List of Selected Companies Masters
Name of Company Date of Last Entry I‘n‘fg;g: 'I'n"'g
Pragati Trader No Vouchers Entered Transactions
Accounting Vouchers
Inven Tory Vouchers
Import
ImpOrt of Data
Reports
Balance Sheet
Profit & Loss Alc
Stock Summary
Ratio Analysis
Display
Quit
Calculator ODBC Server Cti+N
F11: Features |

« Ledger Creation:-

Ledger Creation CRCE: ch BH RIEE: EIE?[ Accounting Info H SR Enter Press & & 916

fAfrafaa option follow &d H

Ledger Creation:-

Accounts Info

y
Ledger

\

Create

www.nhpragati.com
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Tally Notes Pragati Institute, Garhwa

> Single Ledger Creation:- 39 $HIS Use &1 8H UH-Udh HP ledger T4 H Hd g

Ledger Creation Pragati Trader
Name Capiltal Alc Total Op. Bal.
(atias)
~ Mailing Details
Under Capital Account Name Capital Alc
Inventory values are affected 7 Yes Address Garhwa
State Jharkhand
PIN Code 822114
Tax Information
PAN /IT No.

Sales Tax No

Accept ?
Opening Balance (on 1-Apr-2007] : Yes or No

> Multipal Ledger Creation:-

Muiti Ledger Creation Pragati Trader Ctrl + M
Under Group 1 All items For 1-Apr-2007
S.No. Name of Ledger Under Opening Balance DriCr

1. [Capital Alc Capital Account

2. |Purchase Alc Purchase Accounts

3. | Sale Alc Sales Accounts

HTHIA T List Ready PRI

(Inventory Info)

Stock Groups
Stock Items

Units of Measure
Voucher Types

Quit

1. Stock Group:- 39 HHIS & JUINT J §H I Name Create B g oGP 3R &I AT F 3HfIH

A ST

Ex :- Pen, Pencil , Book , etc

Name . Pen
(alias)

Under 1 Primary

Can Quantities of items be ADDED d Ves |

2. Units of Measure:- 39 ®HIS & IGAI I g9 ATY & T Unit AT Symbol Create B & &3d
g

www.nhpragati.com Page 6
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Tally Notes Pragati Institute, Garhwa

Ex :-Kg, Pc, Dz, Lit, etc

Type Simple
Symbol : Kg
Formal Name - Killo Gram

Number of Decimal Places - [

3. Stock Iltems:- 3 Command ¥ 89 39 Item ®I Create #Xd g ORI §H Stock Group H &1 ﬂ%
g

Ex :- Elkose , Apsara , Audi, etc

Stock Item Creation Pra;

Name Elkose
(akas)

Under Pen Tax Information

Unit: P
i € Rate of Duty (eg 5) 0

Quantity Rate per Y =
Opening Balance Accept ?
Yes o No

TRANSACTION
39 HHIS b 3 &l TR |

1. Accounting Voucher
2. Inventory Voucher
» Accounting Voucher:- 4 Voucher & 3fax 8H Purchase , Sale , Capital , Payment , Reciept
etc Transaction X T d %I
> Inventory Voucher:- 34 Voucher & 3fex gd Inventory dT Stock Y Tfdd IR Transaction
CRE A
Ex :- Sale Order , Purchase Order etc .
< Yuit @91/ Capital AT:-
— Capital GRED faugn e ggdl Accounting Voucher T ST % ISP dIG F6 key & GRI
Capital T1 Gofl & g |

Accounting Voucher (Press F6)

B Tally 9

(c) Tally Solutions FZLLC, 1988-2007 TallyGold - Multi-User
ttpziwww.tallysolutions.com EDUCATIONAL
K: Keyboard H: Help
Accounting Voucher Creation Pragati Trader Ctrl + M
TR Mo 1 1-Apr-2007
Sunday
Account : Cash
Cur Bal - 10,000.00 Cr
i Amount
Capital Alc 10,000.00
Cur Bal . 10,000.00 Cr

*,

* SId Cash HTHF Purchase $3d @ :-
Accounting Voucher (Press F5)

www.nhpragati.com
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Tally Notes

Pragati Institute, Garhwa

i Tally 9
{c) Tally Solutions FZ-LLC, 1988-2007 TallyGold - Multi-User

http:/iwww.tallysolutions.com EDUCATIONAL
Accounting Voucher Creation Pragati Trader
Payment No. 1 1-Apr-2007
Sunday
Account © Cash
Cur Bal - 8,980.00 Dr.
Particulars Amount

Purchase Alc 1,020.00
Cur Bal - 1,020.00 Dr

Alto 5 Pc 20.00Pc 1,000.00

Elkose 4 Pc 5.00/Pc 20.00

& SId Cash HTH Sale FIA B :-

Accounting Voucher (Press F6)

i Tally 9
(c) Tally Solutions FZ-LLC, 1988-2007 TallyGold - Multi-User

http:iwww.tallysolutions.com

Pragati Trader

g Voucher Creation
Receipt No. 2
sunday

1-Apr-2007

Account : Cash

Cur Bal - 7,160.00 Dr
Particulars Amount
Sale Alc 1,820.00
Cur Bal - 1,820.00 Cr
Alto 3 Pc 500.00Pc 1,800.00
Elkose 2 Pc 10.00Pc 20.00
View Detail:- Balance Sheet For Detail
Profit/Loss Press Alt + F1

WORK OF BANK

> Bank BT Work ®3 & 77 a9 Ugd Ledger Create®d gl

Account Info
Ledger

Create

] Tally 9
(c) Tally Solutions FZLLLC, 1988-2007

TallyGold - Multi-User

EDUCATIONAL

For 1-Apr-2007

Under Group 1 All Items

§.No. Name of Ledger Under Opening Balance DriCr
1. | Sbi Aic Bank Accounts
2. |Pnb Ale Bank Accounts

> e Bank § U1 SHT 64 B

www.nhpragati.com

Accounting Voucher [(Press F4 ), Contra ]
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Tally Notes

Pragati Institute, Garhwa

] Tally & .
() Tally Solutions FZLLC, 19882007 TallyGold - Multi-User
EDUCATIONAL
P: Print E: Export M: E-Mail 0: Upload K: Keyboard H: Help
‘ " - No. 1 ’ ’ - 1-Apr-2007
Sunaay
Account - Cash
Cur Bal - 1,000.00 Dr
Particulars Amount
Sbi Alc 1,000.00
Cur Bal - 1,000.00 Cr
> Sd Bank 9 O3 e g1
Accounting Voucher [(Press F4 ), Contra ]
| Tally 9 _
(c) Tally Solutions FZ-LLC, 1988-2007 TallyGold - Multi-User

Pragati Traders

‘ Contra No.2 1-Apr-2007
sunday

Account - Sbi Al
Cur Bal - 500.00 Cr

> Sd Bank & A1eAH ¥ 9HH Purchase $3d &
Accounting Voucher {(Press F9), Purchase}
;;Ti:: Solutions FZ LLC, 19882007 r-l»ﬁnu,mmu;r

Pragati Trader

Purchase No. 2 1-Apr-2007
Ref - 123 Sunday
Party's Alc Name - Shi Alc
Current Balance 9,990.00 Cr
Purchase Ledger : Purchase Alc
Name of Item Quantity Rate per Amount
Elkose 10 Pe 5.00 Pc 50.00
Alto 5Pc  200.00 Pc 1,000.00
T 1,050.00
1 End of List
> Sid Bank % HIZAH Y A Sale Hd o
Accounting Voucher {(Press F8), Sale}
(] Tally 9 -
(©) Tl:Iy Solutions FZ-LLC, 1988-2007 TallyGold - Multi-User

Pragati Trader

Sales No.2 1-Apr-2007

Ref - 123 Sunday

Party's Alc Name = Sbi Alc

Current Balance 11,040.00 Cr

Sales Ledger . Sale Alc

Name of ltem Quantity Rate_per Amount

Elkose 5Pc 15.00 Pc 75.00

Alto 3Pc  600.00 Pc 1,800.00
1,875.00

1 End of List

Check out details
Display

Account Book

¥
Cash/Bank Book (s)

www.nhpragati.com Page 9
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Tally Notes Pragati Institute, Garhwa

YR I9THIA Purchase Gﬁ? Sale BT :-

Step1 :-IaY Ugdl Account Info H ST &% Ledger Create B

(] Tally 9 -
(c) Tally Solutions FZ-LLC, 1988-2007 TallyGold - Multi-User
nttp:liwww.tallysolutions.com EDUCATIONAL
ger Creation Pragati Trader Ctrl + M
Under Group 1 All ltems For 1-Apr-2007
S.No. Name of Ledger Under Opening Balance DriCt
1. | Goods Agency (Supplier) Sundry Creditors
2. |Ram Kumar (Customer) Sundry Debtors

Step2:-39 & TI< Inventory Info & ST &R JHA &1 feRe §91d g |
Step3:- 3d Accounting Voucher T ST HR F9 Key %! Gdl X WIHH Purchase W%I

e Tally 5 -
(c) Tally Solutions FZ.LLC, 1988.2007 TallyGold - Multi-User
‘hitp:iwww tallysolutions.com EDUCATIONAL
P: Print E: Export M: E-Mail 0: Upload K: Keyboard H: Help
Accounting Voucher Creation Pragati Trader

‘ Purchase No. 3 1-Apr-2007
Ref - 123 Sunday

Party's Alc Name : Goods Agency (Supplier)
Current Balance
Purchase Ledger - Purchase Alc

Name of Item Quantity Rate per Amount
Elkose 10 Pe 5.00 Pe 50.00
Alto 20Pc  200.00 Pc 4,000.00

2,050.00
1 End of List

Step4:- 3T& FIC F8 & GaIHR THH & Sale Hd 5|

Accounting Voucher Creation Pragati Trader Ctrl+ M |
| Sales No.9 1-Apr-2007 |
Ref : Sunday

Party’s A/c Name : Ram Kumar (Customer)
Current Balance
Sales Ledger : Sale Alc

Name of ltem Quantity Rate per Amount
Alto 10Pc  600.00 Pc 6,000.00 |
Elkose 10 Pc 15.00 Pc 150.00|

6,150.00 |
I End of List

Step5:- 31 Y 31U &3 T Purchase 3R Sale &7 Bill f3T 7T ®U & IR & 51

Check Detail
Display
Statements:of Accounts
Outstandings
Receivablevs | Payables

Step6:- 3d §H IUR Sale fhd T &1 U1 01 & o fAY Step Follow HA &1

Accounting Voucher (Press F6)

www.nhpragati.com Page 10
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Tally Notes Pragati Institute, Garhwa

] Tally 9 _
(c) Tally Solutions FZ LLC, 19882007 TallyGold - Multi-User

Pragati Trader

‘ Receipt No. 3 1-Apr-2007

sunday
Account - Cash
Cur Bal - 24,945.00 Dr
Particulars Amount | ¢
Ram Kumar (Customer) 6,000.00 | f
Cur Bal - 0.00 Cr
Agst Ref 4 6,000.00 Cr =

Step7:- Ad §H 3YUYR Purchase P A BT TS & foe g Step Follow HA B

Accounting Voucher (Press F5)

] Tally 9 —
(c) Tally Solutions FZ.LLC, 1988.2007 TallyGold - Multi User
http:iwww.tallysolutions.com EDUCATIONAL
P: Print E: Export M: E-Mail 0: Upload K: Keyboard H: Help

g Pragati Trader
(™ Payment LR 1-Apr-2007
Sunday
Account © Cash
Cur Bal - 40,995.00 Dr
Particulars Amount
Goods Agency (Supplier) 4,050.00
Cur Bal : 0.00 Dr
Agst Ref 123 4,050.00 Dr

Purchase Order & Sale Order

Step1:- Account Info ¥ ST g4 Ugd Ledger Create CRGA

] Tally 9 -
(c) Tally Solutions FZ-LLC, 1988-2007 TallyGold - Multi-User
http:iwww.tallysolutions.com EDUCATIONAL
K: Keyboard H: Help
Multi Ledger Creation Pragati Trader Ctrl + M
Under Group 0 All items For 1-Apr-2007
§.No. Name of Ledger Under Opening Balance DriCr
1. |Purchase Order Purchase Accounts
2. | Sale Order Sales Accounts

Step2:- 39 dIc 89 Accounting Voucher H SIT&R 81 F11 Key &1 gad & fih F2 aTd 8 8k g
option Pl Yes W%I

Order Processing
Allow Purchase Order Processing 7 Yes
Allow Sales Order Processing ? Yes

Step3:- Purchase order éﬁ%ﬁﬂ%ﬂ Inventory Voucher T SR Alt + F4 Key WW%I

| Tally 9

(c) Tally Solutions FZ-LLC, 19882007 TallyGold - Multi-User |

hitp:/iwww.tallysolutions.com EDUCATIONAL |

P: Print E: Export M: E-Mail 0: Upload K: Keyboard H: Help

ory Vo atio P X
e Order LI} 1-Apr-2007 ||

Sunday |

Party’s A/c Name : Cash Order No. 1

Current Balance 32,895.00 Dr

Purchase Ledger - Purchase Order

Name of ltem Quantity Rate_per Amount|

Alto 10Pc  200.00 Pc 2,000.00 |

Elkose 10Pc 5.00 Pc 50.00|
2,050.00|.

Step4:- Ad gH fau g{ Order Eal Receipt Il Deliver B %I Reciept a1 dl Deliver Hx- & oW 1
F11 Key &1 aTd g fh F2 3aTd 8 3R 9% option &1 Yes XA &

www.nhpragati.com Page 11
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Tally Notes Pragati Institute, Garhwa

Additional Inventory Vouchers
Use Tracking Numbers (Delivery/Receipt Notes) ? Yes
Use Rejection Inward/Outward Notes ? Yes

Step4:- 3[dgH fdU T Purchase order &1 Inventory Voucher T SR Receipt GG Receipt
note @ & foTT §H Alt + F9 Key TaTHR 4T §U Order &I Receipt #3d g |

] Tally 9
(c) Tally Solutions FZ-LLC, 1988-2007 TallyGold - Multi-User
http:iiwww tallysolutions.com EDUCATIONAL

Mo 1 1-Apr-2007
Ref. Sunday

Party's A/ic Name : Cash
Current Balance 32,895.00 Dr
Purchase Ledger - Purchase Order

Name of Item Quantity Rate per Amount
Alto 10Pc  200.00 Pc 2,000.00
Elkose 10 Pc 5.00 Pc 50.00

2,050.00

Step5:- Sale order o & forg Inventory Voucher T ST Alt + F5 Key qard % 3iR Sale order &d
gl

) Tally 9

(c) Tally Solutions FZ-LLC, 1988-2007 TallyGold - Multi-User
hitp:/iwww.tallysolutions.com EDUCATIONAL
P: Print E: Export M: E-Mail O: Upload K: Keyboard H: Help
Inventory Voucher Creation Pragati Trader
| Sales Order Neo. 1 1-Apr-2007
Sunday
Party's A/c Name - Cash Order No. 1

Current Balance 32,895.00 Dr
Sales Ledger - Sale Order

Name of Item Quantity Rate per Amount
Alto 5Pc  600.00 Pc 3,000.00
Elkose 5Pc 15.00 Pc 75.00

3,075.00

Step6:- ﬁq U Order &I Deliver W% 3R m ﬁ*ﬂ;! BH Inventory Voucher T STTH Alt + F8 B
Press &3d % 3R Order &I Order No & ITY Deliver Hd %I

] Tally 9 _
(c) Tally Solutions FZ.LLC, 1988.2007 TallyGold - Multi-User
httpiwww.tallysolutions.com EDUCATIONAL

Inventory Voucher Creation Pragati Trader

[ ™ Delivery Note [\ ] 1-Apr-2007
Ref. Sunday

Party's A/c Name - Cash
Current Balance 32,6895.00 Dr
Sales Ledger : Sale Order

Name of ltem Quantity Rate per Amount
Alto §Pc  600.00 Pc 3,000.00
Elkose 5Pc 15.00 Pc 75.00

3,075.00

Step1:- Acco%unting Voucher ¥ ST&R F11 Key o1 d1d & R F2 ETSH?[% 3R Ay option Pl Yes
PR

Storage & Classification
Maintain Multiple Godowns ? Yes

Step2:- 3{d Inventory Info T SR Godown Create Hd %I

www.nhpragati.com Page 12
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Tally Notes Pragati Institute, Garhwa

Godown Creation

| Name - Garhwa
(alias)

Under - 0 Primary Accept ?

Yes or No

Step3:- Accounting Voucher T S F6 key adIh gH Capital A Bl

Step4:- R gH Accounting voucher T S F9 key P gdld % 3R Goods Purchase Wﬁ%’l
Step5:- Accounting voucher T SR F8 key adI® Goods %I Sales Hd g

Step6:- Y Step ﬁ@%ﬁm@lﬁ-ﬁﬁ“@ﬁ%mﬁg%@ﬁﬁ FoIIowWﬁ%’l

Display

v
Statement of Inventory

v
Godown

Goods Transfer

> Od YTHH &I b Godown I g8 Godown H H57d §, 9 3Y Goods Transfer H8d ¢ |

Step1:- 3{d Inventory Info T ST Godown Create d %I

Godown Creation

| Name . Garhwa
(alias)

Under - 1 Primary Accept ?

Yes or No

Step2:- Accounting Voucher T ST F6 key adl®X gH Capital Ad gl
Step3:- -fvEH Accounting voucher T SR F9 key ﬁa‘cﬂ?f% 3R Goods Purchase ?ﬂﬁ%l
Step4:- oid B’fr Goods 373{ Uh Godown o fopait W Godown H Transfer &3 E?f ar-

Inventory Voucher Creation -~
|~ stock Journal [{o3R 1-Apr-2007 |-
Sunday ||
Transfer of Materials |
|
Source (Consumption) Destination (Production) |
Name of Item Godown Name of ltem Godown ]
Quantity Rate Amount Quantity Rate Amount|
Alto Garhwa Alto Meral ]
10Pc  200.00/Pc 2,000.00 10Pc  200.00/Pc 2,000.00|/
Elkose Garhwa Elkose Meral |
10Pc 5.00/Pc 50.00 10 Pc 5.00/Pc 50.00 |
|

Step5:- 39 Step H A T &1 o1 @ & forw FEfiad option &1 Follow &R B

Display
v
Statement of Inventory

v
Godown

www.nhpragati.com Page 13
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Tally Notes Pragati Institute, Garhwa

> o9 o 9T Bl Discount & 1Y Sale IT Purchase Hd %’ 39 Discount Wﬁ%‘l

Step1:- Discount & 1Y Sale AT Purchase &% & [T 8H Accounting voucher T SR F11 key
A 81 ISP 9IG F2 key P GIHR A fAT W Column &1 Yes FRA B

Separate Discount column on Invoices ? Yes

Step2:-3ﬂ$ dlq gH Accounting voucher T SR F9 key DI TSTH ITHH Purchase H3d g |

Accounting Voucher (Press F9)

Accounting Voucher Creation Pragati Trader ~ Citrl + M
Purchase No. 6 1-Apr-2007
Ref. Sunday

Party's A/c Name : Cash
Current Balance - 30,745.00 Dr
Purchase Ledger - Purchase Alc

Name of ltem Quantity Rate per Disc.% Amount
Alto 10Pc  200.00 Pc 20% 1,600.00
Elkose 10 Pc 500 Pc 10% 45.00

1,645.00

I End of List

Step3:-39% dIg 8H Accounting voucher T STaR F8 key P! GaTdh: I Sale 4 g

Accounting Voucher (Press F8)

Accounting Voucher Creation Pragati Trader

Sales No. 5 1-Apr-2007
Ref Sunday

Party's A/c Name : Cash
Current Balance :  29,100.00 Dr
Sales Ledger : Sale Alc

Name of ltem Quantity Rate per Disc.% Amount
Alto 5Pc  600.00 Pc 10% 2,700.00
Elkose 5Pc 15.00 Pc  20% 60.00

2,760.00
1 End of List

> O fHft ot a1 Customer & GRT BRIGT §31 UG T ST §311 HIA AT Item &) a0 HRd &,q1
Bﬁ%‘q Return Eb??f%l

Return & ¢l UHR 8Id &

1. Purchase Return
2. Sales Return

Purchase Return
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Tally Notes Pragati Institute, Garhwa

> o9 fooddf A a1 Businessman & gRT 59 R ¥ 80 9MH @iled 8, 3R I & U9 =
H?[GTCIFW%, 39 Ufesar &Y Purchase Return Eb??f%‘l

Step1:- 89 Accounting voucher T SIT&R F11 key GaTd g1 IUF 91 F2 key Pl gaTd 4 fou T
fAgfead Option & Yes #d g1

Additional Inventory Vouchers
Use Tracking Numbers (Delivery/Receipt Notes) ? Yes
Use Rejection Inward/Outward Notes ? Yes

Step2:- Eﬂ% CIRCRH ¢ gMHH &I I0Y B b ﬁfq BH Inventory voucher H STH Alt+ F6 &I
E_GH?T% 3R Goods &I Purchase Return &3d %I

Inventory Voucher (Press Alt+F6)

Inventory Voucher Creation Pragati Trader
Rejections Out V] 1-Apr-2007
Sunday
Ledger Account Supplier's Name and Address
Cash Cash
Name of ltem Quantity Rate per Amount
Alto 5Pc  200.00 Pc 1,000.00
Tracking No. : | Not Aplicable Order No.. I Not Applicable
Garhwa 5Pc 20000 Pc 1,000.00
Elkose 5Pc 5.00 Pe 25.00
Tracking No. : | HotApplicable Order No.: I Not Applicable
Garhwa 5Pc 500 Pc 25.00

Sales Return

> e fpafl IMe e T ST g3 HIe 9199 oid 8,1 89 39 Sales Return $8d g

Step1:- Sales return A D faugy Inventory voucher T SR Ctrl + F6 B9 Sales return &3
gl

Inventory Voucher (Press Ctrl+F6)

Inventory Voucher Creation Pragati Trader

|~ Rejections in L] 1-Apr-2007
Sunday
Ledger Account Customer’'s Name and Address
Cash Cash
Name of Item Quantity Rate per Amount
Alto 10Pc  600.00 Pc 6,000.00
Tracking No. . | Not Applicable Order No.: I Not Applicable
Garhwa 10 Pc 600.00 Pc 6,000.00
Elkose 10 Pc 15.00 Pc 150.00
Tracking No. : | Not Appiicable Order No.: I Not Applicable
Garhwa 10Pc 1500 Pc 150.00
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Expiry and Manufactory

> Expiry date 3 Product @ Produce &% &1 Date 3d &, ford fam1 Ixs! fmfor gan 3
1Y B 39 Date P! ¢d & forg faA Expiry gal %, s KAl Group Col Expiry and
Manufacturing ﬁ?f%l

Step1:- Inventory Info. H ST §H I &1 List 7R B3 I U8 §H F11 Key STTH TP §1¢

F2 key gaTaHR EfIRad &) Yes #3d g
Maintain Batch-wise Details ? Yes
(set Expiry Dates for Batches) ? Yes
ST STC; GHM I List IR R g

Step2:- Inventory info T ST Stock Group IR B %, QT Item Group Name SISl Expiry

BTl

Ex:- Powder, Oil, Cream, etc.

Step3:- Unit of measure GUIRERG] %I
Kg, lit, pc, g, etc.

Step4:- 3{d §H Stock Item T STa %', Expiry Date 3R Manufacturing Date Pl Yes WE’Q List
ready A %I

Stock Item Alteration Pra|
Name  [RITCE
(akas)
Under : Cream Tax Information
Units : Pc
Rate of Duty (eg 5) 0
Maintain in Batches ? Yes
Track Date of Mfg ? Yes
Use expiry dates ? Yes
Quantity Rate per Value
Opening Balance 5Pc 10.00 Pc 50.00
Allocations of - Ponds
for. 5Pc
Godown Batch Dt Date _Quanti Rate per Amount

Fm-1 Feb2024 1Feb2125 5Pc 1000 Pc 50.00

Step5:- Accounting voucher T ST F9 key CAKEIS] %, dYT Expiry and Manufacturing Date C2ll
Fill 34 &, 3R 30+ Stock &I Purchase $<d g

Accounting Voucher (Press F9)

Accounting Voucher Alteration (Seconda Pragati Trader

Purchase No. 7 1-Apr-2007
Ref Sunday

Party's A/c Name : Cash
Current Balance 31,770.00 Dr
Purchase Ledger - Purchase Alc

Name of Item Quantity Rate per Disc.% Amount

Ponds 10 Pc 10.00 Pc  10% 90.00

I End of List
|
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Item Allocations for - Ponds

Godown Batch / Lot No. Quantity Rate per Disc % Amount
Mig Dt | Expiry Date

Tracking No. - I Not Applicable Order No.: I Not Applicable
1 10 Pc 1000 Pc 10% 90.00
Feb-2002  1-Feb-2005

Step6:- Account voucher T ST F8 key P GETHR 3T Stock BI Expiry and Manufacturing
Date P IRIP! 4 Sifd B §U U Stock HI Sales H g |

Accounting Voucher (Pres§ F8)

Accounting Voucher Creation Pragati Trader

Sales No. 6 1-Apr-2007
Ref. Sunday
Party's A/c Name : Cash
Current Balance : 31,770.00 Dr
Sales Ledger : Sale Alc
Name of ltem Quantity Rate per Disc.% Amount
Ponds 10 Pc 80.00 Pc 10% 720.00
0 End nf | iet

Item Allocations for : Ponds

Godown Batch / Lot No. Quantity Rate per Disc.% Amount |
Mfg Dt Expiry Date

Tracking No. - 1 Not Applicable Order No.: I Not Applicable
Garhwa 1 10 Pc 80.00 Pc 10% 720.00
Feb-2002 1-Feb-2005

Some Goods free with Some Goods
> WW%W&W Wﬁﬁﬁ Purchase IT Sales %311 8 Some Good Free with
Some Goods A g |

Step1:- 39 Step H 89 Accounting voucher H STHR F11 Key &1 SaTHR F2 key &1 Gdld 8
Use different Actual & Billed Qty ? Yes

Step2:- Accounting Voucher o ST F6 key adl®X gH Capital Ad gl

Step3:- Accounting voucher o SR F9 key CARCIG] % 3R I Fd %I
Accounting Voucher (Press F9)

Accounting Voucher Creation Pragati Trader Ctrl+ M
Purchase No. 8 1-Apr-2007

Ref. Sunday

Party's A/c Name - Cash

Current Balance : 32,490.00 Dr

Purchase Ledger - Purchase Alc

Name of ltem Quantity Rate per Disc% Amount

Actual Billed
Alto 10 Pc 8Pc[ 200.00 Pc 1,600.00
Elkose 10 Pc 7Pc 5.00 Pc 35.00
1,635.00
0 End of List

Step4:- 3P §IC §H F8 key AR AT &I Sales FRd g |
Accounting Voucher (Press F8)
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Accounting Voucher Creation Pragati Trader Cirl+ M
[ Sales No.7 1-Apr-2007
Ref Sunday

Party's A/c Name - Cash
Current Balance : 30,855.00 Dr
Sales Ledger : Sale Alc

Name of ltem Quantity Rate per Disc % Amount
Actual Billed
Alto 5Pc 4Pc| 600.00 Pc 2,400.00
Elkose 5Pc 3Pc 15.00 Pc 45.00
T 25m
I End of List

Manufacturing Goods

Step1:- Company Create W%I
Step2:- Accounting info ¥ SR Voucher Type Create Hd %I

Voucher Type Creation Pragati Trader
Name Goods Manufacturing
(alas)
General Printing Name of Class

Type of Voucher Stock Journal Print after saving Voucher ?No
Abbr. Stk Jml
Method of Voucher Numbering ? Automatic

Use Advance Configuration ? Yes
Use EFFECTIVE Dates for Vouchers ? Yes
Make ‘Optional’ as default ? No
Use Common Narration ? Yes
Narrations for each entry ? Yes
Use as a Manufacturing Journal ? Yes

Step3:- Accounting Voucher T SR F11 key 3qd 91 F2 key Press Hd § 3R Fafefaa &)
Yes B

Allow Zero valued entries ? Yes

Step4:- Accounting Info T SR Ledger Create A
Step5:- 39 Step H 89 Item Creation § SR F12 key & G ARIRAT &1 Yes B B

Allow Component list details (Bill of Materials) ? Yes

Step6:- Y Step T g9 Stock Group Creat A B

(alias)
Under I Primary
Can Quantities of items be ADDED i Yes |

Step7:- 39 Step T 84 Stock Item Creat Eb_{ﬁ%l

www.nhpragati.com Page 18



http://www.nhpragati.com/

Tally Notes Pragati Institute, Garhwa

Multi Stock tem Creation Pragati Trader ~ ~ Ctrl + M
Under Group 1 All Items For 1-Apr-2007
Maintain in Batches ? No
S.NO. Name of Item unger
Units QOpening Oty Rate per Amount
1. [Cpu Cpu
Pc 1Pc 10.00 Pc 10.00
2. (Cpu Cabinate Cpu
Pc 1Pc 100 Pc 1.00
3. |Dvd Drive Cpu
Pc 1Pc 500 Pc 5.00
4. |Hard Disk Cpu
Pc 1Pc 500 Pc 5.00
5. |Mother Board Cpu
Pc 1Pc 500 Pc 5.00
6. [Smps Cpu
Pc 1Pc 500 Pc 5.00

Step8:- b §1G gH Accounting voucher T SR F6 key DI GHH Capital Ad Bl
Step9:- 391G §H F9 key P! TaTB JIHH Purchase 34 8 |

Accounting Voucher Creation Pragati Trader Cirl + M |
™ Purchase LI 1-Apr-2007 |
Ref. Sunday

Party’s A/c Name - Cash

Current Balance : 33,300.00 Dr

Purchase Ledger - Purchase Alc

Name of ltem Quantity Rate per Disc.% Amount |

Actual Billed

Cpu Cabinate 10 Pc 10 Pc 20.00 Pc 200.00 |

Dvd Drive 10 Pc 10 Pc 15.00 Pc 150.00

Hard Disk 5Pc SPc 10.00 Pc 50.00|

Mother Board 5Pc 5Pc 10.00 Pc 50.00

Smps 5Pc 5Pc|  10.00 Pc 50.00|
500.00

0 End of List

Narration G5 35 Pc 500.00

Step9:- Purchase P D 91 Inventory voucher T STd %, 3R Alt+F7 key P GaIHR Goods
Manufacturing aﬁ%ﬁﬁ? Manufacturing Material detail Create A %I

Inventory Voucher Creation Pragati Trader Ctrl + M
| Goods Manutacturing LIR] Sunday 1-Apr-2007
Effective Date 1-4-2007
Manufacture of Materials
Name of Product : Cpu Godown: Garhwa Qty 2Pc
Batch Name Mfg Dt. Expiry
Comp: (C: ption) Cost of Comp 5 55.00/Pc 110.00
Name of item Godown Type of Addl. Cost  %-age
Quantity Rate Amount
Purchase Alc 5% 5.50
Cpu Cabinate Garhwa
2Pc 10.00/Pc 20.00
Dvd Drive Garhwa
2Pc 10.00/Pc 20.00
Hard Disk Garhwa
2Pc 5.00/Pc 10.00
Mother Board Garhwa
2Pc 20.00/Pc 40.00
Smps Garhwa
2Pc 10.00/Pc 20.00
Total Addl. cost g 5.50
Effective Cost s 115.50
| 10 Pc 110.00) Effective Rate : 57.75/Pc
Narration

T ey
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Pragati Institute, Garhwa

Step1:- Company Create A %'I
Step2:- Ledger Create A %'I
Step3:- Accounting Voucher T SR F11 key D! gaTd §, FEfifad & Yes HRA B |

Maintain Payroll
Step4:- Gatway of Tally T SR Payroll info T SR Enter Press 3d %", AR IY Open CRGE

Gateway of Tally ...
Payroll Info.
Pay Heads
Employee Groups
Employees
Salary Details

Units (Work)
Attendance/Production Types

Voucher Types

Quit

?7 Yes

Step5:- WWE‘H Pay-head Pl create HIA %I sﬂﬁ Basic Salary TA, DA, PF 3¢ create HRA

gl

Name Basic Salary Name Da Name Ta

Pay Head Info

Pay Head Type Earnings for Employees
Under Direct Expenses
Affect Net Salary 7 Yes
Name to appear in Payslip Basic Salary
Use for Gratuity 7 Yes
Calculation Type Flat Rate
Calculation Penod Months

Pay Head Info
Pay Head Type

Earnings for Employees

Pay Head Info
Pay Head Type

Under - Direct Expenses Under - Direct Expenses
Affect Net Salary 7 Yes Affect Net Salary ? Yes
Name to appear in Payslip - Da Name to appear in Payslip - Ta
Use for Gratuity 7 Yes Use for Gratuity ? Yes
Calculation Type : Flat Rate Calculation Type : Flat Rate
Calculation Penod Months Calculation Penod Months

Earnings for Employees

Rounding Info
1 Not Applicable

Rounding Method

Step6:- maﬁ‘&!ﬂ Employe Group Create %I sﬂf{ 84 Job & Post T Name aﬁ%I

Rounding Info
I Not Applicable

Rounding Method

Rounding Info
I Not Applicable

Rounding Method

[ Muiti Employee Group Displa

Under Employee Group : 1 All items

5.No. | Name of Employee Group Under
1. [ Poilce 1 Primary
2. [ Teacher 1 Primary

Step7:- & 916 g9 Employe Creation B & Yl AfGd HTAH A B |
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Pragati Institute, Garhwa

Employee Creation Pragati Trad

Name . Ram Kumar
(alias) :
Under . Poilce

(7 Primary)
Date of Joining 1-Apr-2007

General Info Payment Details

Employee Number  : MH123 Bank Name State Bank of India
Designation . Branch Garhwa
Function . Bank A/c Number 4051002800268970
Location : Garhwa
Gender : Male
Date of Bith - 1-Feb-2003
Blood Group - A+
Father / Mother Name °
Address Garhwa
Contact Numbers - BY07654567 Accept?
E-Masil D kumarram@gqmail.com Yes or No

Step8:- 3P 916 g9 Salary Detail T SR Employe &I Salary Detail Ready A %I

Salary Details Creation Pragati Trader Ctrl + M _E}
Name Ram Kumar (MH123)
Under Poilce
(4 Primary)
Salary Details
Effective Pay Head Rate Per Pay Head Type Calculation Type Computed On
From

1-Apr-2007

Basic Salary 15,000.00| Months | Earnings for Employees Flat Rate

Ta 500.00| Months | Earnings for Employees Flat Rate

Da 200.00| Months | Earnings for Employees Flat Rate

Step9:- 39% 91 g F6 Key GaTHR Capital Ad €1
Step10:- Accounting voucher TSR F5 Salary pay I %I

Accounting Voucher Creation Pragati Trader Ctrl + M
| Payment No. 3 1-Apr-2007
Sunday
Account : Cash
Cur Bal - 17,100.00 Dr
Particulars Amount
Basic Salary 15,000.00
Cur Bal - 15,000.00 Dr
Ram Kumar 15,000.00 Dr
Ta 500.00
Cur Bal : 500.00 Dr
Ram Kumar 500.00 Dr
Da 200.00
Cur Bal : 200.00 Dr
Poilce 200.00 Dr
Narration 15,700.00

GST(Good service Tax)

Step1:- Company Create CRGE

Step2:- Accounting Info T SR Ledger Create W%I

Muiti Ledger Creation

Pragati Trader

Cirl + M B

| Under Group 1 All Items For 1-Apr-2007
S.No. Name of Ledger Under Opening Balance DrCr
1. |C.G.S.T Duties & Taxes
2. |8.G.S.T Duties & Taxes
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Step3:- Y Step T EH Item Creat H3d %’I
Step4:- 39 Step H 81 ltem Creation T SR F12 key &1 caTo: FEfifad &) Yes #3d B

Allow Std. Rates for Stock ltems ?7 Yes

Step4:- 9% I 8 F6 Key TaTHR Capital Ad 81
Step5:- Accounting voucher T ST F9 key adI®R gH HHIT ®! Purchase #3d g |

Accounting Voucher Creation Pragati Trader Ctrl + M
| Purchase No. 10 1-Apr-2007

Ref. Sunday

Party's A/c Name - Cash

Current Balance 17,100.00 Dr

Purchase Ledger - Purchase Alc

Name of Item Quantity Rate per Disc.% Amount

Actual Billed
Alto 10 Pc 8Pc| 200.00 Pc 5% 1,520.00
Elkose 10 Pc 10 Pc 5.00 Pc 5% 47.50
1,567.50

C.G.5.T 5% 78.38

S.GS.T 5% 78.38

Narration 20 Pc 18 Pc 1,724.26

Step6:- Accounting voucher ¥ SR F8 key a5 gH ITHH &I Sales Hd 6 |

Accounting Voucher Creation Pragati Trader Ctrl + M_ES
| Sales No. 8 1-Apr-2007
Ref. Sunday

Party's A/c Name : Cash
Current Balance : 15,375.74 Dr
Sales Ledger - Sale Alc

Name of Item Quantity Rate per Disc% Amount
Actual Billed

Alto 10 Pc 9Pc| 600.00 Pc 4% 5,184.00

Elkose 10 Pc 9 Pc 15.00 Pc 3% 130.95

5,314.95

CG.S.T 7% 372.05

S.G.S.T 7% 372.05

Narration 20 Pc 18 Pc 6,059.05

Shortcut Key

-

F1 key (Select Company):- 9 Command & GRI Create Company P Select B %‘I
Alt+F1 key (Shut Company):- D Through ICBRIY Company P Select Fd %I
F2 key :- ¥4 Command & Through §H Company & Current Date @I Change A %I

Alt+F2 key:- D GRIEH Company & Period T Begining year 3R Financial year
change W‘v’lﬂﬁ%l
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5. F3key:- 3P GRIH Company & details @I <& Jbd %’I

6. AIlt+F3 key:- P GRIgH Company info Eal open ®X Create option T New Company
10 € 3R Alter ¥ gURA B |

7. F4 key (Contra voucher):- g4 voucher & 3iGR 8H bank TUT cash & dHM transaction &1
record Ul Entry ®X q&d %I

8. AIlt+F4 key (Purchase Order):- 39 Command & GRT Inventory voucher & qHH BT
Order ¢d g

9. F5 key (Payment):- 9 Command & through Accounting voucher & TGl YT =
(cash payment) P | fbar Srar % I

10. Alt+F5 key:- 9 Command & through gH Inventory voucher Cosromer Y Sales Order
qd gl

11.F6 key (Recipt Voucher):- W gRI gH cash recipt B CARIPRCISERG % I

12. Alt+F6 key (Reject Out):- 9 voucher & GRIEH (Supp.) ¥ Purchase foba1 a7 goods C2l
©H Reject out B Thd %I

13. Ctrl+F6 key :- 34 voucher & GIRT g9 Costomer ¥ Sales a1 a1 goods CAICEENER:]
IIE] Reject in Wﬁm\?{ﬁ%l

14. Alt+F7 key (Stock Journal):- 39 voucher & gRI 8H {3l goods & Mfg. details bill &1
Calculate ®® Purchase instrute & 1Y Mfg. bill ready I %I

15.F8 key:- %ﬂﬁim ©%H Accounting voucher T SR Purchase &8 1T goods sales A
gl

16. Alt+F8 key (Sales deliver):- W GRIUE® 4 INERIY goods $I 8H sales order &1 deliver
RG]

17.F9 key:- WQ'RT g9 30+ goods &I Purchase &34 %I

18. Alt+F9 key (Reciept Note):- ${-I3h gIRI 8H gPI1GR & U purchase ILRILY goods Cal
Reciept Note A %I

19.F11 key:- Eﬂa? gRT gH Accounting, Inventory d¥l Salary details %1 a7 fpa Special
Command &1 &34 ¥ fa1 Sar g1

20.F12 key:- 29 Command & GRIEH Accounting voucher d¥T Inventory Command &1

configratation Setting Eal yes Hd %I
21. Alt+P:- 39% GRT 8H 304 Tally H Details & Print out 3 I&d g |
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